
 
 

 

Computerized Maintenance Management System (CMMS) 
Administrator 

 

Salary:  $61,942 to $93,850   

 
This position implements and guides the maintenance management plan, asset data 
collection and asset management strategies. 
   

Essential Duties and Responsibilities: 

 

 Responsible for implementing and managing Asset Management Program;  

 Develop and document processes and procedures; 

 Assist in developing operational priorities, goals and objectives related to asset 
management; 

 Maintain a comprehensive inventory of assets and condition assessment of those 
assets; 

 Work with all departments to optimize and enhance the asset management 
system; 

 Develop and analyze metrics and Key Performance Indicators (KPI’s); 

 Direct the compiling of all data on physical assets to include inspection history, 
repairs, replacements and failures; 

 Improve user competencies (including “how-to” guidance, Standard Operating 
Procedures, training, job aids, knowledge, tools, etc.); 

 Perform ongoing quality check of the asset management workflow practices with 
consistent data entry including but not limited to: the creation of work orders, 
logging of labor, parts and material purchasing and inventory management, etc.;  

 Oversee condition assessment reporting, benchmarking and forecasting future 
levels of service; 

 Assist in software application life cycle, including gathering and reviewing 
requirements, risks and issues and scheduling releases, and application updates;  

 Exercise significant professional and technical judgement and initiative; 
 
Knowledge, Skills and Abilities: 

 

 Experience with CMMS software; 

 Understanding of ArcGIS’s functionality; 

 Knowledge with system integration or version upgrade projects; 

 Knowledge with mobile solutions to support field work; 

 Ability to analyze technical information; 

 Ability to determine, calculate, tabulate and/or summarize data; 

 Ability to utilize a wide variety of reference, descriptive and/or advisory data and 
information; 

    

JOB POSTING 



 Ability to function independently and as part of a team; 

 Ability to exercise judgement, decisiveness and creativity in situations involving 
evaluation of information against measurable or verifiable criteria;  

 Strong problem solving ability; 

 Exercises independent judgement to apply facts and principles for developing 
approaches and techniques to resolve problems; 

 Excellent communication skills, both verbal and written. 
 
Education and Experience: 

  

 Bachelor’s Degree in either Computer Science, GIS, Engineering or another related 
field supplemented by three (3) years previous experience and /or training that includes 
progressively responsible experience in one or more of the following areas: asset 

management, CMMS, GIS or database management. 
 

  
 


